PO 408.04b Level Four 

Annex A – Mini Quiz Answer Key

1.
What does SMEAC stand for?

Answer:
Situation 


Mission



Execution



Administration 

 
Command and Control
2.
What are the 5 W’s?


Answer:
a.
What?



b.
When?



c.
Where?



d.
Who?



e.
Why?
3.
The following is a list of the steps that you will follow when planning a group activity. 

 
Place these steps in the right order by writing the number 1 in the box that 

 
corresponds to the first step, number 2 in the box that corresponds to the second 

 
step, and so on. 
 





Hold a planning meeting.



Hold a post-activity











Meeting.




Search for information



Assign the task




(The 5 Ws)




Supervising





Submit a final report

Elaborating a plan (SMEAC)



4





6





7





5





1





2





3








