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PROFICIENCY LEVEL THREE
PO: RADIO PROCEDURES

PO/EO:
418.02a
ENABLING OBJECTIVE:
Identify correct calling and replying radio procedures.

REFERENCE(S):
A.
A-CR-CCP-268/PH-001 Level Three Course Training Plan





Chapter 4, Pages 135-138.

B.
A-CR-CCP-268/PT-001 Level Three Handbook


Chapter 11, Section 3, Articles 7-14, Pages 6-8.
C.
RIC-21 Guide for the radiotelephone operators restricted certificate (aeronautical).

D.
A-CR-CCP-263/PT-001 From the Ground Up

Pages 205-214. 

SUPPLEMENTARY REF(S):
N/A

TRAINING AID(S):

A.
OHP

B.
OHP slides

LEARNING AID(S):

A.
A-CR-CCP-268/PT-001 Level Three Handbook





B.
A handout of key phrases

TEACHING POINT(S):
A. 
Calling procedures

METHOD OF INSTRUCTION:
Lecture and practice

TIME:

1 x 35-minutes
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PROFICIENCY LEVEL THREE
PO: RADIO PROCEDURES

PO/EO:
418.02a

ENABLING OBJECTIVE:
Identify correct calling and replying radio procedures.

REVIEW

PO/EO:
418.01b

ENABLING OBJECTIVE:

Identify radio procedures.

1.
Review weaknesses of the last EOs performance check; and/or

2.
Ask the following review question:
a.
What are the four parts radiotelephone contacts usually consist of?

Answer:
The call up, the reply, the message and the acknowledgement.


INTRODUCTION

WHAT:
In this lesson you will learn about calling procedures when operating a radio.

WHY:
It is important to know how to call someone on the radio properly so that you can avoid confusion due to improper procedure and so that a standard of radio communications can be maintained.

WHERE:
You will apply this knowledge any time you use a radio and have to communicate with others.

TIME
BODY
NOTES

STAGE 1
CALLING PROCEDURES

1.
General:

a.
A call sign for an aircraft consists of five letters and the type of 


aircraft. The first part of the call sign is the type of aircraft, ie, 


Cessna 143. They all begin with C, This C is followed by a dash 


and then most aircraft have an F or G. The F or G are then followed


by three other letters which are assigned as part of the planes 


license. The C is never spoken. 

b.
Before transmitting, you will listen for a period long enough to 


satisfy yourself that you will not cause harmful interference to 


transmissions already in progress. If such interference seems likely,


you should wait for the first break in the transmission. The identifier 


of the station being called is always spoken first, followed by the 


words “THIS IS” and your station’s identifier.

c.
Example: CESSNA ONE SEVEN TWO – FOXTROT 




ALPHA ROMEO QUEBEC THIS IS – FOXTROT ZULU 



UNIFORM YANKEE.

2.
Single Station Call:

a.
If you wish to establish communication with a specific station, the 


following items will be transmitted in the order indicated:



(i)
The call sign of the station called (not more than three times,



once if radio conditions are good).



(ii)
The words “THIS IS”.



(iii)
The call sign of your station.



(iv)
The frequency on which you are transmitting.



(v)
The invitation to reply (“OVER”).


b.
Example: 

 

TORONTO TOWER THIS IS CESSNA ONE EIGHT FIVE –

 

FOXTROT ALPHA DELTA TANGO OVER.


3.
General Call:


a.
If you wish to establish communication with any station within range


or in a certain area, the call should be made to “ALL STATIONS” 


using the same procedure as a single station call.


b.
Example: 

 

ALL THE STATIONS THIS IS TORONTO AIR RADIO.

4.
Multiple Station Call:


a.
If more than one station is to be called simultaneously, the 



identifiers may be transmitted in any convenient sequence followed


by the words “THIS IS” and your call sign. As a general rule, 



operators replying to a multiple station call should answer in the 


order in which they have been called.


b.
CESSNA FOXTROT NOVEMBER INDIA  - INDIA PIPER 

 

FOXTROT X-RAY QUEBEC - QUEBEC PIPER GOLF LIMA LIMA 

 

DELTA THIS IS TORONTO TOWER.
CONFIRMATION STAGE 1

1.
What are the five things that should be transmitted in order when making a

single station call?


Answer:
a.
The call sign of the station called (not more than three




times,










b.
Once if radio conditions are good), The words “THIS 




IS”, 










c.
The call sign of your station, 






d.
The frequency on which you are transmitting and 



e.
The invitation to reply (“OVER”).

STAGE 2
REPLYING PROCEDURES

1.
Replying:

a.
Operators hearing a call directed to their station will reply as soon 


as possible and advise the calling station to proceed with message 


with the words “GO AHEAD”, or not to proceed with the message 


with the words “STAND BY”, followed by the anticipated number of 


minutes of delay.

b.
Example: 

 
PIPER FOXTROT X-RAY QUEBEC QUEBEC THIS IS TORONTO 

 
TOWER, GO AHEAD, OVER

PIPER FOXTROT X-RAY QUEBEC QUEBEC, THIS IS TORONTO 

TOWER STAND BY TWO MINUTES OVER.

c.
When operators of a station hear a call but are not sure of the 


identity of the calling station, they should reply immediately using 


the words “STATION CALLING”, their station’s identification, and 


the words “SAY AGAIN”, and “OVER”.

d.
Example: 

 
STATION CALLING CESSNA FOXTROT NOVEMBER JULIET 

 
INDIA SAY AGAIN OVER.
CONFIRMATION STAGE 2

1.
What words should an operator reply with when receiving a call?


Answer:
Go ahead if they want the party to proceed, or stand by 



followed by the appropriate number of minutes of the delay if 


they want the party to hold.

28 MINs
PERFORMANCE CHECK

Test Details – 
Each cadet will be checked independently and will be required to answer 



questions on the subject matter.




1.
Test the cadets’ using Handout #1 on calling procedures.

33 MINs
CONCLUSION

SUMMARY:   
A.
In this lesson you have learned some different calling procedures.







RE-MOTIVATION:
A.
Comment on student performance. (Identify strengths and points that

 


require improvement)


B.
Knowledge of proper calling procedures allows a cadet to correctly use radio equipment on flying scholarship training.


C.
Your next lesson will be 418.02b, identify correct calling and radio procedures.
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  OHP #2








OHP #1





Can be used as handout for the cadets
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