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PROFICIENCY LEVEL THREE
PO: INSTRUCTIONAL TECHNIQUE

PO/EO:
409.05a

ENABLING OBJECTIVE:
Develop a visual aid


REFERENCE(S):
A.
A-CR-CCP-268/PH-001 Level Three Course Training Plan




Chapter 4, Pages 77-78.




B.
A-CR-CCP-268/PT-001 Level Three Handbook





Chapter 8, Articles 64-69, Pages 23-26. 




C.
A-CR-CCP-913/PT-001 Technique of Instruction





Chapter 1, Articles 82-130, Pages 29-37.

SUPPLEMENTARY REF(S):
N/A

TRAINING AID(S):

A.
OHP 





B.
OHP slides

LEARNING AID(S):

A.
A-CR-CCP-268/PT-001 Level Three Handbook





B.
Handout #1 – Guidelines for Using Instructional Aids.





C.
Handout #2 – Guidelines for Using The Chalk board and the 

 






 Overhead Projector.

TEACHING POINT(S):
A.
Advantages

B.
Sources of Ideas

C.
Types of Instructional Aids

D.
Guidelines for Use

E.
The Chalkboard

F.
The Overhead Projector

METHOD OF INSTRUCTION:
Lecture 

TIME:

1 x 35-minutes
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PROFICIENCY LEVEL THREE
PO: INSTRUCTIONAL TECHNIQUE 

PO/EO:
409.05a

ENABLING OBJECTIVE:
Develop a visual aid


REVIEW

PO/EO:
409.04

ENABLING OBJECTIVE:

Identify types of verbal support

1.
Review weak points of the previous EOs performance check, and/or

2.
Ask the following review questions:

a.
What is verbal support?


Answer:
Verbal support is a basic tool used to:

(i)
clarify;

(ii)
prove;

(iii)
illustrate;

(iv)
emphasize; or

(v)
to add variety and interest to what you are trying to explain.

b.
What acronym is used to remember the types of verbal support?


Answer:
C.R.R.E.S.T

c.
Identify the six types of verbal support?



Answer:
(i)
Comparison;





(ii)
Reasons;


(iii)
Restatement and Repetition;




(iv)
Examples;





(v)
Statistics; and






(vi)
Testimony

INTRODUCTION

WHAT:
During this period you will be learning how to develop a visual aid.

WHY:

Visual aids provide a major role in the instruction process as they give a visual 

 

confirmation to the instructor’s teaching.

WHERE:
This information will be of use to you when you are required to prepare and present a period of instruction at the end of this PO.

TIME
BODY
NOTES


STAGE 1
INSTRUCTIONAL AIDS


1.
General:

a.
The use of training aids is as old as history. Everyone remembers 

 

the saying “One picture is worth a thousand words”. The saying 

 

was true when it was first said a thousand years ago, and is still 

 

true today – perhaps even more so in this era of TV and video. 

b.
A more modern term used is instructional aid. It is important for the 

 
instructor to know that instructional aids are available, when to use 

 
them and how to use them. This requires not only knowledge but 

 
imagination.

2.
Advantages:
 
Occasionally, you will find that words are not sufficient to explain more 

 
complicated teaching points. In such cases, you will need to use your 

 
imagination and produce actual situations in the classroom. Therefore 

 
Instructional aids have certain advantages. 


a.
They can appeal to more than one of the five senses:

 

(i)
Hearing;
A lesson may require the cadets to listen to 

 




and distinguish particular sounds. So provide 

 




the sounds for them to hear. 

 

(ii)
Seeing;
It is often said that 75% of all learning comes 

 




through sight.



(iii)
Smelling:
The lesson may require the cadets to be able 

 


to recognize the smell of a particular type of  

 


fuel, solvent or chemical. So provide the 

 


different odors.



(iv)
Touching; 
A great way to show a cadet how something 

 




feels is to have them touch the object.



(v)
Tasting.
If you are trying to get the cadets to know what 

 




a particular plant tastes like, bring the plant in 

 




and have them taste it.

 
b.
They help the trainees understand principles and laws;

 
c.
They bring realism in the classroom; and


d.
They can aid the trainee by giving him/her a pattern, or by helping 

 

to form associations. One common use is the organizational chart.


3.
Sources of Ideas:

Instructors without formal training in designing instructional aids often find 

 
it difficult to find good ideas, Consequently, their aids may be routine, or 

 
even dull. Several sources of assistance are readily available to every 

 
instructor:

 


a.

Almost every school has an art or graphic art section whose artists 

 




and audio‑visual staff can suggest new methods.

 


b. 

The other instructors are an invaluable source of ideas on 

 




instructional​ aids. Their own teaching methods can sometimes 

 




suggest an idea. Sometimes, by simply asking their advice, you can 

 




obtain new, interesting and specific suggestions.

 


c.

Advertisements in newspapers and magazines, on television and in 

 




stores can suggest new ways of illustrating ideas.




d.

Reference books and manuals are both good sources of ideas for 

 




your instructional aids; and

 

e.
Finally, if you simply let your imagination run free, it can become an 

 


excellent source of ideas.
4.
Types of Instructional Aids:

To support the teaching, you must select instructional aids that will simplify 

 
the teaching in the eyes of the cadets. Here are some types of 

 
instructional aids:

 
a.
Actual Equipment:
 

No instructional aid can be more effective than the actual object. 



The cadets will have a better understanding of how to operate a 

 

rifle if they actually handle one. Teaching a cadet how to polish 

 

his/her boots is much more effective when boot polish and a cloth 

 

are used.


b.
Simulators:
 

These simulate or act like the actual equipment. The best example 

 

is that of a flight simulator that teach pilots how to fly.

 
c.
Mock-ups:



These cover a wide range and include such things as scale model

 
aircraft, a simulated emergency/injury or a survival simulation such 

 
as teaching how to build a shelter, etc. 
d.
Human Beings:

This source is often forgotten. Think of first aid or assistant drill 

 
instructors.

e.
Pictorial Aids:

Diagrams, charts, photographs, etc can all be used. This type of 

 
instructional aid is often easy to obtain or easy to produce.

f.
Electronic Aids:
 
A television, video cassette recorder, movie, slide, or overhead  

 
Projectors and computers are sometimes available and can prove 

 
very useful for those who know how to use them.

CONFIRMATION STAGE 1

1.
What are the advantages of using an instructional aid?


Answer:
a.
They can appeal to more than one of the five senses;

 


b.
They help the trainees understand principles and 

 



laws;

 


c.
They bring realism in the classroom; and




d.
They can aid the trainee by giving him a pattern, or by 

 



helping to form associations. 

2.
What are some sources of instructional aids and instructor can draw 

 
upon?


 

Answer:

a.

A school’s art or graphic art section;

 






b. 

The other instructors; 

 


 



c.

Advertisements in newspapers and magazines, on 

 








television or in stores;

 






d.

Reference Books; and




d.
Your imagination


3.
What are some of the types instructional aids?


Answer:
a.
Actual Equipment



b.
Simulators

 


c.
Mock-ups


 


d.
Human Beings

 


e.
Pictorial Aids

 


f.
Electronic Aids

STAGE 2
INSTRUCTIONAL AIDS (continued)

1.
Guidelines for Use:


The literature on audio-visual contains many lists of rules, principles or 

 
guidelines for their use. While most of these lists are practical and useful, 

 
several in particular are important for instructors.

 
a.
Planning:


The use of any instructional aid must be planned on the basis of 

 

whether or not it is capable of supporting a specific point in the 

 

lesson. A simple four-step procedure should be used to determine if 

 

and where instructional aids are necessary:



(i)
Clearly establish the lesson objective;



(ii)
Gather the necessary data by looking for support material;



(iii)
Organize the material into a lesson plan; and



(iv)
Only after completing the other steps, determine what ideas 

 


should be supported with instructional aids.


b.
Simplicity:




(i)
Instructional aids should be simple, while compatible with the 

 


objectives of the lesson; 



(ii)
Words on the instructional aids should be kept to a 

 


minimum. Visual symbols and slogans may be used to 

 


replace words;



(iii)
Avoid distracting artwork or other unnecessary decoration on 

 


the instructional aid. Graphics, if used, should be related to 

 


the material being taught; and 



(iv)
Avoid graphs that are too complicated.


c.
Heard and Seen:


(i) 
Instructional aids must be visible to the entire class and 

 


placed so that no trainee has to view them from an 

 


uncomfortable angle;



(ii)
All lettering must be large enough to be seen easily by the 

 


trainees farthest from the instructional aids;



(iii)
Use contrasting colours; and



(iv)
Test the instructional aids in the environment in which they 

 


will be used.


d.
Organizing:


The effectiveness of instructional aids can be increased by 

 

ensuring that you use them in the right order. 


e.
Rough Draft:


The effectiveness of instructional aids and the ease of their 

 

preparation can be increased by initially planning them in rough 

 

draft form.



(i)
Revisions and alterations are easily made at that time.



(ii)
Check for accuracy of information, grammar, spelling, clarity 

 


and simplicity.


2.
The Chalkboard:

 
a.
In conjunction with answering the “what is to be taught” question in 

 

the lesson introduction, the chalkboard should display certain 

 

information. Generally listed is:



(i)
The Instructors Name;



(ii)
Topic and Main Points;



(iii)
Time of Class; and



(iv)
References Used.

 
b.
You probably have a chalkboard in your classroom. This 

 

instructional aid will be very useful if you know how to properly use

 

it. The following lists some very basic principles regarding its

 

use:



(i)
Do not speak to the blackboard or screen. The cadets do not

 


want to talk to your back;

 

(ii)
Do not make the chalk “screech”;



(iii)
Do not write out all the material in detail. Limit information on 

 


the blackboard to key points, explanations, directives and 

 


your own presentation;

 

(iv)
Print clearly. Do not write;
 

(v)
Use coloured chalk for emphasis;

 

(vi)
Ensure that your lettering is large enough to be read by 

 


those cadets who are the farthest away from the board;



(vii)
Use a pointer and step away from the board so that 

 


everyone can see it; and


(viii)
Keep a rag handy to wipe the chalk dust from your hands, or 

 


use a chalk holder.

3.
The Overhead Projector:

Your squadron may or may not own an overhead projector. If you do, here 

 
are some points to keep in mind when using it;


(i)
Turn off the projector when not using it so that the cadets will focus 

 

only on you; 


(ii)
Ensure that your transparencies for the overhead projector are in 

 

the exact order in which you will need them; label them properly; 

 

and


 
(iii)
Sequencing can be relatively simple by using paper overlays on 

 

transparencies, stripping techniques on charts and chalkboards, 

 

and by the imaginative use of felt and magnetic boards.

CONFIRMATION STAGE 2



1.
What are the five guidelines that you should follow when using any

 
instructional aids?


Answer:
a.
Planning;




b.
Simplicity;



 

c.
Heard and Seen;




d.
Organizing; and




e.
Rough Draft

                                 PERFORMANCE CHECK

Test Details –
Each cadet will have to produce a visual aid with the lesson plan.


(409.07)

1.
Use the second period as a practical stage where the cadets will have the chance to use the 

 
OHP and/or the chalkboard, as well as developing one visual aid of their own.

33 MINs
33 MINs
                                         CONCLUSION

SUMMARY:

A.
In this lesson, you have learned how to develop a visual aid.

RE-MOTIVATION:
A.
Comment on student performance. (Identify strengths and points that 

 

require improvement)


B.
Visual aids provide a major role in the instructional process, as they 

 
give a visual confirmation to the instructor’s teaching.
C.
Your next lesson is PO/EO 409.05b, where you will actually create a 

 
visual aid.
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OHP #3



























































Demonstrate these techniques for the cadets.











OHP #4 &


#5





If you prefer, you could give out OHP #5 


as a handout.


 

















Handout #2
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