[image: image1.png]


[image: image2.png]


[image: image3.png]


PROFICIENCY LEVEL THREE
PO: INSTRUCTIONAL TECHNIQUE

PO/EO:
409.01a

ENABLING OBJECTIVE:
Describe the components of the CF training system that are in the cadet system.


REFERENCE(S):
A.
A-CR-CCP-268/PH-001 Level Three Course Training Plan




Chapter 1, Articles 1-8, Pages 1-2, Chapter 2, Articles 1-9, Pages 

 



1-2, Chapter 3, Articles 1-32, Pages 1-4, Chapter 4, Pages 69-70.




B.
A-CR-CCP-268/PT-001 Level Three Handbook

Chapter 8, Article 4, Page 1 and Article 9, Page 2, Articles 37-43, Pages 12-14.

SUPPLEMENTARY REF(S):
N/A

TRAINING AID(S):

A.
OHP 





B.
OHP slides





C.
A-CR-CCP-266/PT-001 Level One Handbook





D.
A-CR-CCP-267/PT-001 Level Two Handbook 





E.
A-CR-CCP-266/PH-001 Level One Course Training Plan

F.
A-CR-CCP-267/PH-001 Level Two Course Training Plan






LEARNING AID(S):

A.
A-CR-CCP-268/PT-001 Level Three Handbook





B.
Handout #1 – Chapter Four Lesson Specification Example

TEACHING POINT(S):
A.
The Course Training Plan





B.
Description of Training:






(i)
Chapter 1 – Course Summary






(ii)
Chapter 2 – Course Management Details






(iii)
Chapter 3 – Assessment of Cadets






(iv)
Chapter 4 – Performance Objectives





C.
Performance Objectives

D.
Enabling Objectives.

E.
Lesson Specifications

F.
The Air Cadet Handbook

METHOD OF INSTRUCTION:
Lecture

TIME:

1 x 35-minutes
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PROFICIENCY LEVEL THREE
PO: INSTRUCTIONAL TECHNIQUE 

PO/EO:
409.01a

ENABLING OBJECTIVE:
Describe the components of the CF training system that are in the cadet system.


REVIEW

PO/EO:
N/A

ENABLING OBJECTIVE:

N/A

INTRODUCTION

WHAT:
During this period you will learn about the components of the CF training system 



that are in the cadet system.

WHY:
As future instructors, it is important that you know where and how to find the information

that you will require when preparing your lesson. 

WHERE:
This information will be of use to you during the second part of the EO when you will be required to look up lessons and identify what has to be taught, and at the end of the PO when you will be required to prepare and teach a class of your own. 

TIME
BODY
NOTES

STAGE 1
THE COURSE TRAINING PLAN


1.
General:

a.
Starting this year, you will have a chance to experience education

 

from the other side of the desk. In the not-too-distant future, you will 

 

be able to judge first hand what must be done in preparing, and 

 

then teaching a class.


b.
Throughout this PO, you will be acquiring the skills that will help 

 

you to become an effective instructor, but first you need to know 

 

how to go about  getting the information for your lesson.  

2.
The Course Training Plan (CTP):

 
a.
The Course Training Plan is a document that presents, in detail, all 

 

the instructional objectives on which you must base your training. It 

 

also answers the question, “What exactly should I teach?”. 

 
b.
It is normally kept in your squadron’s Training Office. There is a 

 

Course Training Plan for each of the five levels of the air cadet 

 

training program. 

c.
The information contained in a Course Training Plan must be 

 
respected to the letter. You must not change the content of courses 

 
by adding or removing material, unless otherwise authorized. 

d.
The Course Training Plan follows national standards that are 

 
identical for every squadron throughout Canada. This ensures that 

 
every cadet receives the same basic training, regardless of what 

 
squadron they belong to.
3.
Description of Training:

There are four distinct chapters that make up the Course Training Plan.

 
The following outlines the contents of each chapter:

a.
Chapter 1 – Course Summary: 

 

This chapter provides a general description of the training for the 

 

given level. In particular it details:

 

(i)
Outline of Training;




This details what POs will be taught.



(ii)
Conduct of Training; and




This details how many periods are allocated to teach each 

 


PO.

 

(iii)
Use of CTP.
 


This describes who is to use this CTP and under what 

 


authority it is issued.

 
b.
Chapter 2 – Course Management Details:
 

This chapter describes the administrative aspects of the training. In

 

particular, it details:

 

(i)
aim of the course;

 

(ii)
duration of the course;



(iii)
instructor allocation;

 

(iv)
course capacity;

 

(v)
facilities required;



(vi)
equipment and personnel support;

 

(vii)
transportation; and



(viii)
citizenship training.

 
c.
Chapter 3 – Assessment of Cadets:
 

This chapter describes the evaluation procedures for each PO,

 

level grading system, and evaluation formulae that every squadron 


must use. It includes such things as: 

 
(i)
course assessment;


(ii)
course grading;


(iii)
pass/fail requirements;


(iv)
evaluation forms; and


(v)
cadet academic record.

 
d.
Chapter 4 – Performance Objectives:
 

This chapter explains, in detail, what exactly is to be taught in each 

 

lesson. Chapter 4 represents the heart of the Course Training Plan. 

 

In particular, it includes:

 

(i)
training summary;

 

(ii)
performance statements

 

(iii)
enabling objectives;

 

(iv)
teaching points

 

(v)
standards;

 

(vi)
time allocated

 

(vii)
method/approach

CONFIRMATION STAGE 1

1.
What is a Course Training Plan?


Answer:
The Course Training Plan is a document that presents, in

 


detail, all the instructional objectives on which you must 

 


base your training.

2.
What are the four chapters contained in a Course Training Plan? What 

 
is the purpose of each chapter?


Answer:
a.
Chapter 1 – Course Summary;





This chapter provides a general outline of training 

 



including which POs are to be taught. 




b.
Chapter 2 – Course Management Details;





This chapter describes the administrative aspects of 

 



the training including the aim of the course and the 

 



required facilities and equipment.




c.
Chapter 3 – Assessment of Cadets; and





This chapter describes the evaluation procedures for

 



each PO, pass/fail requirements, level grading 

 



system, and evaluation formulae that every squadron 

 



must use.




d.
Chapter 4 – Performance Objectives.




This chapter explains, in detail, what exactly is to be 

 



taught in each lesson. Chapter 4 represents the heart 

 



of the Course Training Plan.

STAGE 2
THE COURSE TRAINING PLAN (continued)

1.
Performance Objectives:

a.
The Performance Objective (PO) describes the performance
 

required of each cadet in order to pass a particular course.



Example:
The performance objective for Level 3 Instructional 

 



Technique is to “deliver a 15-minute lesson”. This 

 



means that in order for the cadet to pass this PO, 

 



he/she must prepare and deliver a 15-minute lesson 

 



using at least one visual aid, proper questioning 

 



techniques and providing the instructor/assessor with 

 



a copy of the lesson plan.


 
b.
For administrative purposes, every PO is identified by a specific

 

number.



Example:
PO 408 Leadership – Lead Subordinates

2.
Enabling Objectives:


Each course is divided into several lessons. These lessons contain the 

material the cadets must know to enable them to pass the course. PO 408 

can be divided into five lessons. Each of these lessons has a specific 

objective that must be achieved by the end of the period. Every EO is 

identified by a number that always follows the corresponding PO number.

Example:
EO 408.01 – Identify the principles of leadership



EO 408.02 – Identify the qualities of a leader.



EO 408.03 – etc.



EO 408.04 – etc.



EO 408.05 – etc.

3.
Lesson Specifications:

In addition to the POs and the EOs, Chapter 4 of the Course Training Plan


provides the following information:

 
a.
Conditions;



The conditions define the environment in which the cadet must 

 

meet the required standards.

 
b.
Standard;

 

The standard indicates the level of ability that the cadet must 

 

achieve in order to achieve the EO. 



 
c.
Teaching Points;

 

These are the precise points to be taught in this lesson.

 
d.
Time;

 

This indicates the amount of time required to teach this lesson.

 
e.
Method/Approach;

 

This suggests a teaching method for the lesson. 

 

Ie: 
Lecture, Discussion or Demonstration/Performance


f.
Substantiation;



The ‘why” of the lesson. Why is this lesson important to the cadet. 

 

How does it relate to the EOs?


g.
Reference;



References to be used in the preparation of the lesson.

 
h.
Training Aids;

 

Visual aids suggested to the instructor.

 
j.
Learning Aids;

 

Instructional aids used by the cadets.


k.
Test Details; and



Indicates the type of evaluation that must be used to evaluate the 

 

lesson. It is important to comply with the details.

 
m.
Remarks.

 

Remarks or comments specifically pertaining to this lesson. They 

 

are specifically addressed to the instructor.

4.
The Air Cadet Handbook:

You will find that as you go through Chapter 4 of the CTP and look at the 

 
part that says reference, you will notice that, in many cases, the handbook 

 
for that particular level is listed as a reference. Most of the classes you will 

 
teach during this level will contain information obtained from the 

 
handbook. Therefore, the air cadet handbooks are invaluable sources of 

 
information for the instructor as well as the cadets themselves.

CONFIRMATION STAGE 2

1.
What is a Performance Objective?


Answer:
The Performance Objective (PO) describes the

 


performance required of each cadet in order to pass a 

 


particular course.

2.
What is an Enabling Objective?

Answer:
Each course is divided into several lessons. These lessons 

 

contain the material the cadets must know to enable them to 

 

pass the course.

3.
What information is provided in a lesson specification?


Answer:
a.
Conditions (given and denied);




b.
Standard;




c.
Teaching Points;




d.
Time;




e.
Suggested Methods;




f.
Substantiation;




g.
References;




h.
Training Aids;

 


j.
Learning Aids;




k.
Test Details; and,




m.
Remarks.


23 MINs
                                 PERFORMANCE CHECK

Test Details –
Each cadet will be required to respond to questions on the subject matter.

1.
Attached, as Annex A, is a mini quiz where the cadet will have to correctly identify the components of the CF training system that are in the cadet system. 

33 MINs
                                         CONCLUSION

SUMMARY:

A.
In this lesson, you have learned about the components of the CF training 

 



system that are in the cadet system.

RE-MOTIVATION:
A.
Comment on student performance. (Identify strengths and points that 

 

require improvement)


B.
As future instructors, it is important that you know where how to find the 

 
information that you will require when preparing your lesson.
C.
Your next lesson is PO/EO 409.01b, an activity where you will be required to look up lesson(s), picked by the instructor, and identify what has to be taught in that lesson(s). 
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OHP #4






































Handout #1





Make sure that you place a lot of emphasis on this part as this is the aspect with which the cadets will be most involved


















































OHP #1



































Show them  what a CTP looks like


























OHP #2














Do not go into too much detail





Cadets should just know how to find required items in the CTP
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