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Handout #1 – Duties and Responsibilities of a Junior NCO.


DUTIES AND RESPONSIBILITIES OF A JUNIOR NCO

Every squadron will have a different set of duties for their junior NCOs, but there are some things that must be considered by all.

1.
Observe the chain of command at your squadron. Even if you do not like Sgt Smith, but he/she is your immediate superior, you must report to him or her.

2.
As an NCO and leader, it is your responsibility to set an example for dress and deportment. Expect and ask no more of your cadets than you would of yourself.

3.
Be Firm, Fair and Friendly with everyone, especially new recruits. The strongest and most respected NCO is one that is consistent in approach to people and situations.

Be Approachable!
4.
Be respectful towards your superiors, officers and senior NCOs.

5.
Observe duty schedules. If you are assigned a task, duty NCO ,or supervision of a special activity, make sure you show up and do your job. If you can not, be sure to inform the person in charge.

6.
Everyone is responsible for safety. However, when you are in a position of responsibility, you have a duty to be alert to potential safety hazards at all times.

