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COURSE MANAGEMENT DETAILS
PRIVATE 
RESPONSIBLE AGENCIES AND TRAINING ESTABLISHMENTStc "RESPONSIBLE AGENCIES AND TRAINING ESTABLISHMENTS"
1.

The agencies that are involved in this training programme are the following:


a.
Controlling Agency  NDHQ/D Cdts Air;


b.
Training Agency  NDHQ/D Cdts Air;


c.
Selecting Agency  Cadet Squadron Commanding Officer (CO);


d.
Loading Agency  Cadet Squadron CO; and


e.
Supporting Agency  Regional Headquarters/Bases, etc.

2.

The only units authorized to conduct the Proficiency Level Programme are recognized Air Cadet Squadrons.  These training establishments are solely responsible for the implementation of the programme.  The design, promulgation and validation of the mandatory portions of the Proficiency Level Programme, however, are the responsibility of D Cdts Air.
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3.

Training will be scheduled by the squadron training officer in accordance with the five CTPs published by NDHQ/D Cdts Air.  As local conditions, resources and personnel will differ from one unit to the other, training officers must develop their own training timetable ensuring that all mandatory and mandatory support training is covered.  The order of presentation of the EOs may be changed to suit the timetable.

4.

All Proficiency Level training must be scheduled to coincide with the cadet squadron training year.  The Level 5  OJT is a course of a shorter duration when compared to the other Proficiency Level courses.  It contains only 38 mandatory periods of instruction to allow the course cadets the opportunity to perform OJT and also so the squadron training officer can utilize them in support of the squadron staff.
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5.

The following identify the required minimum prerequisites for each Proficiency Level:


a.
Level 1.  Candidates must be properly enrolled members of the Air Cadets as defined by the Queen's Regulations and Orders for the Canadian Cadet Organizations (QR [Cadets]).


b.
Level 2.  Cadets must be qualified Level 1.


c.
Level 3.  Cadets must be qualified Level 2.


d.
Level 4.  Cadets must be qualified Level 3.


e.
Level 5 OJT.  Cadets must be qualified Level 4.
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6.

The Proficiency Level Programme training is set at 398 periods of instruction and 32 days of mandatory support training (4 years by 8 days).  This programme will normally take five years to complete.  The training includes all instruction, practice and testing.
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7.

COs may combine Proficiency Level 1 and Proficiency Level 2 training to accelerate training for a cadet joining at 14 years old or older.  These cadets represent the exception and a case by case decision as to if the cadet is mature enough to undergo such training must be made by the CO.

8.

Due to the progression in Mandatory Training and the complementary nature of summer training, no cadet must be allowed to undergo a given level of LHQ training without first qualifying with the previous level.  Training for other Proficiency Levels must not be combined.
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9.

The minimum requirements for the implementation of the Proficiency Level Programme are as follows:


a.
one officer to coordinate training and requirements (a training officer);


b.
five course officers (civilian instructors may fulfil these positions).  In smaller squadrons an officer/civilian instructor may coordinate more than one course;


c.
cadet instructors  any number, as required (a minimum qualification of LHQ Level 4 and a summer Advanced Training Course or LHQ Level 5 should be considered minimum prerequisites); and


d.
guest speakers  any number, as required (assistance from the affiliated unit, sponsor or local community are potential resource groups).
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10.

The programme capacity is unlimited in theory.  However, course capacity is not to exceed available personnel and material resources.  All cadet activities must be supervised by officers, civilian instructors and volunteers.
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11.

The Proficiency Level Programme must be conducted in an official language in accordance with the CATOs.
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12.

Successful completion of the Proficiency Level Programme gives the following qualifications:


a.
Level 1.  The following qualifications are applicable:



(1)
squadron rank prerequisite to the rank of corporal; and



(2)
summer training prerequisite for Familiarization Courses.


b.
Level 2.  The following qualifications are applicable:



(1)
squadron rank prerequisite to the rank of sergeant; and



(2)
summer training prerequisite for Introductory Specialty Courses.


c.
Level 3.  The following qualifications are applicable:



(1)
squadron rank prerequisite to the rank of flight sergeant; 



(2)
summer training prerequisite for Advanced Specialty Courses; and



(3)
minimum prerequisite for employment as staff‑cadet (training support).


d.
Level 4.  The following qualifications are applicable:



(1)
squadron rank prerequisite to the rank of warrant officer second class;



(2)
summer training prerequisite for the Senior Leaders Course and the Flying Scholarship; and



(3)
minimum prerequisite for employment as staff‑cadet (training).


e.
Level 5.  The following qualifications are applicable:



(1)
squadron rank prerequisite to the rank of warrant officer first class; and



(2)
summer training prerequisite for the International Air Cadet Exchange Programme.

13.

These proficiency level qualifications cannot be obtained during the summer training period.  In addition, the proficiency level qualifications are required prerequisites for summer camp courses.

14.

Having met the LHQ prerequisites, the cadet is assured to be eligible for a promotion; however, it does not assure the cadet of a promotion.  A complete description of the selection process for air cadet promotion can be found in CATO 51-02.
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15.

The following list contains those documents that govern the RCACs:


a.
National Defence Act (NDA), Section 46;


b.
QR&Os for the Canadian Cadet Organization  QR Cadets;


c.
Canadian Forces Organizational Order (CFOO) 1.0.1 for the Canadian Cadet Organization; and


d.
CATOs.

16.

For a list of main references that govern the conduct of the Proficiency Level Programme, see Annex A of this CTS.
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17.

Access to the following facilities is required for the conduct of the Proficiency Level Programme:


a.
an area to conduct drill instruction;


b.
classrooms, as required;


c.
an area to conduct sports activities;


d.
a range; and


e.
an area to conduct Familiarization Flying (flying areas to be determined and coordinated by NDHQ/D Cdts 4‑2 in collaboration with Regional Air Operations Officer [Air Ops O]).

18.

The following audio visual equipment is required to conduct the Proficiency Level Programme:


a.
Projector, overhead, still picture  6730‑21‑841‑8085.


b.
Screen, projection  6730‑21‑863‑0115.


c.
Projector, still picture, 2 inches by 2 inches  6730‑21‑907‑6439.
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19.

There are no training limitations that apply since the Proficiency Level Programme is mandatory training for all air cadets.




